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BEHAVIOUR BENCHMARKS  

EXPECTATIONS:   
·  Students/teachers will be able to identify their behaviour standard. 
·  Students will accept responsibility for their current behaviour and undertake, via 

collaborative  goal setting and review, to bring about positive behaviour change 
·  All students will strive to reach a COMPETENT or EXCELLING standard 
·  Benchmarks will form the basis for semester written reports and parent/teacher meetings. 
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The individual circumstances of each case need to b e taken into 
account when deciding upon and applying consequence s 

ACKNOWLEDGEMENT PLAN OPT IONS  
Level 1 Support 

Praise/Encouragement   
(Verbal/Non-verbal/Written) 

 
Class Responsibilities   

(Messenger, Teacher's Helper, Library Monitor, Tuckshop) 
 

Inter-Class Responsibilities  
(Peer Tutoring, Peer Mediation) 

 
Token/Point/Star Systems  

(Individual/Group Goal-Setting)  
 

Public Display of Work  
(Classroom, Foyer, Community Noticeboards – 

supermarkets, Shire Library) 
 

Individual Class-Level Rewards 
( Stickers, Books, Stamps, Free time, Certificates,  

Student-Choice Activities, Computer Time) 
 

Whole Class Rewards  
(Fun Days, Game time, Sport, Video)  

 
Happy Grams  Yr P - 7 

 
Positive communications with Parents  

 
Sharing Work With Others  

(Principal, D.P., Other Classes, Parents, On Assembly, 
Community Events) 

 
Whole School Reward System  

‘You Can DO It’ 
Teacher Evaluations  

(Feedback, Marks/comments on work) 
 

Celebrations and Recognition 
(Birthdays, "Outside" achievements) 

 
Principal's /Deputy Principal’s Awards  

 

Boyne Island State School  
STUDENT BEHAVIOUR 
MANAGEMENT PLAN 

 

 RESTITUTION PLAN 
Complete Reflection Form 

Apology to Specific 
Student/Adult 

Replace Broken/Stolen Item 
Complete Missed Work  

CORRECTION PLAN OPTIONS 
Level 2 & 3 Support 

Warning Cards – YELLOW  CARD  

Rule Reminders 

Prompting 
(Verbal/Non-verbal) 

Logical consequences 

Teacher/Student, Teacher Parent, Teacher/Student/Pa rent Conferences 

(form – letter appendix) 

Peer Mediation 

Loss of Privileges 

Playground withdrawal (for playground offences) 

In-class withdrawal 

Buddy Teacher/Class 

Cueing/Descriptive Encouragement of good behaviour 

Restitution (apology/ repair damage/ complete work) 

Reflection Time and worksheet (form – appendix) 

Offer Choice and Take-up Time 

Personal Signals/Consequences 
(Individual Plans) 

Non-Emotive Behaviour Questions 
(What are you doing? What should you be doing? Are you going to do it?) 

Modifying Environment/Work Demands/Social Interacti ons  

 

CRISIS PLAN OPTIONS 
Initiate Level 4 and 5 support 

Warning Cards –  RED CARD 
 

Contact/Phone Office  
(eg Send Messenger, Phone, Walkie-Talkie) 

 
Ensure student/class safety  

(Remove class from student if necessary) 
 

Admin. Withdrawal of student  
(class/playground) 

 
Parent Contact by Admin.  

 
Suspension 

1 - 5 days 
6 - 21 days 
>21 days 

 
Individual Behaviour .Management Plans 

(Graduated Return) 
(Modified Timetable) 

(Restricted Entry) 
(In-school Withdrawal) 

 
 

Recommendation for Exclusion 
To Executive Director of Schools  

 
 
 

APPROPRIATE 
BEHAVIOUR? 

YES SAFE? 
MANAGEABLE?  

ADDITIONAL IN -SCHOOL SUPPORT PERSONNEL 
Buddy Teacher, Teacher Aide, Support Teacher-Learning Difficulties, 

Guidance Officer, Deputy Principal/ Principal 

COOPERATIVE? YES 

YES 

NO 

NO 

NO 
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Related legislation 
 

·  Education (General Provisions) Act 2006 
·  Education (General Provisions) Regulation 2006 
·  Criminal Code Act 1899 
·  Anti-Discrimination Act 1991 
·  Commission for Children and Young People and Child Guardian Act 2000 
·  Judicial Review Act 1991 
·  Workplace Health and Safety Act 1995 
·  Workplace Health and Safety Regulation 1997 
·  Freedom of Information Act 1992 
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Appendix 3  
Boyne Island State School  

DAILY BEHAVIOUR SHEET 
 

NAME: CLASS: 

 COMMENCEMENT DATE: 

TODAY’S DATE: DURATION: 

 
You have been placed on this behaviour card because of repeated misbehaviour and/or a series lack of concern 
regarding your school work and attitude.  It is your responsibility, while on this sheet, to improve your effort in 
these problem areas. 
 
Please: 

(a) Present this card to Mr. McMaster/Ms. Murdoch every day at 8.30am. 
(b) Give this card to the  TEACHER at the beginning of the session. 

 
Safety 

a) Uses playground /classroom equipment safely; 
b) Demonstrates awareness of personal space of 

self and others; 
c) Follows school rules and routines; 
d) Moves safely through school environment; 
e) Resolves conflict without aggression. 

Respect 
a) Shows respect for self 
b) Respects belongings of self and others 
c) Demonstrates awareness of rights and feelings 

of others 
d) Listens attentively 
e) Interacts appropriately 
f) Follows class and school expectations. 

Effort 
a) Begins set tasks 
b) Completes tasks to a satisfactory level 
c) Manages time effectively 
d) Contributes to class discussions and activities 
e) Demonstrates interest in subjects 
f) Attempts homework. 

Responsibility 
a) Has appropriate equipment for tasks 
b) Listens to and follows instructions and 

directions 
c) Makes appropriate choices without supervision 
d) Accepts responsibility for own behaviour. 

            
When developing the Daily Behaviour Sheet in consolation with the student, reflect on the statements above and 
agree on the behaviours to be targeted (highlight), the current standard (rarely, sometimes, usually or always) and 
the standard to which to attain at the completion on the timeframe stipulated.               
      
REASON FOR MONITORING: 
 
GOALS: 
 
 
 SAFETY EFFORT RESPECT RESPONSIB 

-ILITY 
PRINCIPAL/DEPUTY 
SIGNATURE 

DAY 1 
 

         

DAY 2 
 

         

DAY 3 
 

         

DAY 4 
 

         

DAY 5 
 

         

 
PRINCIPAL/DEPUTY COMMENTS: 
 
 
 
 

PARENT’S COMMENTS:   
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DAY BY DAY CHECK                     DAY: _____ 
 
Rating Scale: 
1. Beginning  
    (Rarely) 

2. Developing 
    (Sometimes) 

3. Competent  
    (usually) 

4. Excelling 
    (always) 

 
Teacher is: Date is: 

 Session is: 

 
STUDENT’S RESPONSE 
 
Safety ( a b c d e )  Rating: 
Effort ( a b c d e f )  Rating: 
Respect ( a b c d e f  )  Rating: 
Responsibility ( a b c d e ) Rating: 
 
 
TEACHER’S RESPONSE 
 
Safety ( a b c d e )  Rating: 
Effort ( a b c d e f )  Rating: 
Respect ( a b c d e f  )  Rating: 
Responsibility ( a b c d e ) Rating: 
 
 
      

 
 
 
 
 
 
 

DAY BY DAY CHECK                      DAY: _____ 
 
Rating Scale: 
1. Beginning  
    (Rarely) 

2. Developing 
    (Sometimes) 

3. Competent  
    (usually) 

4. Excelling 
    (always) 

 
Teacher is: Date is: 

Subject is: Session is: 

 
STUDENT’S RESPONSE 
 
Safety ( a b c d e )  Rating: 
Effort ( a b c d e f )  Rating: 
Respect ( a b c d e f  )  Rating: 
Responsibility ( a b c d e ) Rating: 
 
 
TEACHER’S RESPONSE 
 
Safety ( a b c d e )  Rating: 
Effort ( a b c d e f )  Rating: 
Respect ( a b c d e f  )  Rating: 
Responsibility ( a b c d e ) Rating: 
 
    �

�
�

Comment: 

Comment: 

Comment: 

Comment: 
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Appendix 4 
�
�
Date:  
 
Address 
 
Behaviour Incident of Concern Report 
 

 

 

Dear Mr & Mrs  
 
I am writing to inform you that on ……………… , your………… , ………………. , was involved in the 
following incident.  
 
During the investigation of this incident, I have interviewed  ……………………………  
 
 
I have found the following occurred:  
 
 
Consequences of this behaviour are; 
 
 
I have also explained that any future incidents will involve; 
 
 
……………….  realises that they acted inappropriately and once their detention is completed this week, 
the matter will rest there. {change to suit}  
 
You are most welcome to contact myself or Cathryn Murdoch, Deputy Principal, regarding this matter. 
 
Parent Response: (please comment and return) 
 
 
 
 
 
 
 
 
 
 
 
You are invited to make a time to see me should you wish to discuss this matter. 
Yours faithfully 
 
 
 
Ian McMaster 
Principal 
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Appendix 5 
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�

 

    ARE YOU BEING 
BULLIED?  

YES 
 

Can I deal with this problem 
using our 4 steps? 
 
1. Ignore/walk away/talk to 

someone else. 
2. Tell them nicely that you 

don’t like what they are 
doing.  Tell them to stop.  

3. Ask a friend to support 
and witness the problem.  

4. Ask a teacher to help 
sort out the problem. 

 

N
O 

What Else  
Can I Do?  

 

TO AVOID BULLYING: 
 
��� �  Examine own  behaviour.  
��� �  Network of friends. 
��� �  Avoid location/people. 
��� �  Assertiveness training. 
��� �  Control your fears.  

 

TO DEAL WITH BULLYING: 
��� �  Ignore it. 
��� �  Walk away. 
��� �  Don’t give them satisfaction. 
��� �  Call their bluff. 
��� �  Argue your way out. 
��� �  Prepare a response ~ plan what  
     you are going to say or do . 
��� �  Negotiate. 
 

Being 
 
�  Ignored, teased or threatened 

or excluded by others? 
�  Pushed, hit or kicked? 
 
Belongings stolen, mistreated or 
damaged? 

S���������	�	�
����
 �

A �����
����� �

F����������������
�� �

E�������	�
��������� �

�

Tell someone who 
you trust: 
 
��� �  Trusted adult 
��� �  Teacher 
��� �  Parent 
��� �  Friend  
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Appendix 6 
DRESS CODE BREACH                                                         PINK CARD  

 
STUDENT NAME: TEACHER’S NAME: TIME:                am/pm 

 
DATE: ____/____/____ 

BREACH (please tick) 
UNIFORM:  
�  TOP:  
�  BOTTOMS: 

HAT: 
�  Non-school hat 
Note:  

A. No Hat, No Play 
 

JEWELLERY: 
�  Ear rings 
�  Bangles 
�  Body piercings 

�  OTHER: 

 
Consequence: 
�   Warning 
 

�  Offer of 2nd Hand   
    uniform if financial difficulties 
involved 

�  Removal of item for collection 
after 3pm. 

��� �  Detention as per section 
287(3) of EGPA 

�  Lunch-time  
(20 mins) 

�  After school 
(30 mins – with parent approval) 

�  Removal of privilege 
 

�   Play 
�   Sport 
�  Other ______________ 

 

�  Contact Parents 
 

�  Telephone 
�   Letter 

 

 
 
Signed: ___________________  __________________  __________________ 
   Student   Parent/Carer   Principal/Deputy Principal 
 
 

 
 
 

DRESS CODE BREACH                                                           PINK CARD  
 
STUDENT NAME: TEACHER’S NAME: TIME:                am/pm 

 
DATE: ____/____/____ 

BREACH (please tick) 
UNIFORM:  
�  TOP:  
�  BOTTOMS: 

HAT: 
�  Non-school hat 
Note:  

B. No Hat, No Play 
 

JEWELLERY: 
�  Ear rings 
�  Bangles 
�  Body piercings 

�  OTHER: 

 
Consequence: 
�   Warning 
 

�  Offer of 2nd Hand   
    uniform if financial difficulties 
involved 

�  Removal of item for collection 
after 3pm. 

��� �  Detention as per section 
287(3) of EGPA 

�  Lunch-time  
(20 mins) 

�  After school 
(30 mins – with parent approval) 

�  Removal of privilege 
 

�   Play 
�   Sport 
�  Other ______________ 

 

�  Contact Parents 
 

�  Telephone 
�   Letter 

 

 
 
Signed: ___________________  __________________  __________________ 
   Student   Parent/Carer   Principal/Deputy Principal 
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Appendix 7 
 

INCIDENT REPORT CARD                LEVEL 3/4                                               YELLOW 
 
STUDENT: 
 

TEACHER: 
 

TIME:                am/pm 

LOCATION:   
  

 
 

 
DATE: ____/____/____ 

 
��� �   SAFETY   �  Equipment 

�  Transport 
�  Personal     
    Space 
  

�  Movement �  Conflict 

��� �  EFFORT �  Set Tasks 
 
�  Interest  
 

�  Standard  
 
�  Homework 

�  Time �  Contribution 

��� �  RESPECT 
 

�  Self  
 
�  Interactions 

�  Belongings �  Other’s    
     rights 

�  Listening  
 
�  Stated Expectation 

��� �  RESPONSIBILITY 
 

�  Dress Code �  Equipment �  Instructions �  Choices 

 
Description of Incident :   
 
 
 
 
 
 
 
 
 

PTO 
   

…. 
 
 
INCIDENT REPORT CARD                    LEVEL 3/4                   A S IDE                    YELLOW 
 
STUDENT: 
 

TEACHER: 
 

TIME:               am/pm   

 
LOCATION:   

 
 

 
DATE: ____/____/____ 

 
��� �   SAFETY   �  Equipment 

�  Transport 
�  Personal     
    Space 
  

�  Movement �  Conflict 

��� �  EFFORT �  Set Tasks 
 
�  Interest  
 

�  Standard  
 
�  Homework 

�  Time �  Contribution 

��� �  RESPECT 
 

�  Self  
 
�  Interactions 

�  Belongings �  Other’s    
     rights 

�  Listening  
 
�  Stated Expectation 

��� �  RESPONSIBILITY 
 

�  Equipment 
�  Dress Code 

�  Instructions �  Choices  

 
Description of Incident :   
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INCIDENT FEEDBACK                 LEVEL 3, 4                                                B Side   
 
STUDENT: 
 

TEACHER: DATE: 
              ____/____?____ 

 
APOLOGY: 
 

�  ORAL �  WRITTEN  

REMOVAL OF PRIVILEGE: �  PLAY �  SPORT �  OTHER 
 

SCHOOL COMMUNITY 
WORK: 

�  Litter Collection �  Grounds/Gardening �  Other 

DETENTION: 
(as per the Education Act 2006) 
    �  Completion of work 
    �  Responsible Behaviour     
        Worksheet 

�  Lunch-time 
    (20 minutes) 

�  After School (1/2 hr 
    with parental     
     permission). 

 

RESTITUTION: 
 

�    

PARENTS INFORMED: Date: 
 ____/____/____ 

�  TEACHER �  PRINC/DP 

 
COMMENTS/OUTCOME: 
 
 
 
 
 
 

PTO 
 
….. 
 
 
INCIDENT FEEDBACK                 LEVEL 3, 4   B Side   
 
STUDENT: 
 

TEACHER: DATE: 
              ____/____?____ 

 
APOLOGY: 
 

�  ORAL �  WRITTEN  

REMOVAL OF PRIVILEGE: �  PLAY �  SPORT �  OTHER 
 

SCHOOL COMMUNITY 
WORK: 

�  Litter Collection �  Grounds/Gardening �  Other 

DETENTION: 
(as per the Education Act 2006) 
    �  Completion of work 
    �  Responsible Behaviour     
        Worksheet 

�  Lunch-time 
    (20 minutes) 

�  After School (1/2 hr 
    with parental     
     permission). 

 

RESTITUTION: 
 

�    

PARENTS INFORMED: 
 

Date: ____/____/____ �  TEACHER �  PRINC/DP 

 
COMMENTS/OUTCOME: 
 
 
 
 
 
 

PTO 
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Appendix 8 
 

INCIDENT REPORT CARD                                     LEVEL 5                                                       RED 
 
STUDENT: 
____________________________ 

TEACHER: 
______________________________ 

 

 
TIME:    __________   AM / PM 

 
LOCATION:  _______________________ 

 
DATE: ____/____/____ 

 
��� �   SAFETY   �  Equipment �  Personal     

    Space 
  

�  Movement �  Conflict 

��� �  EFFORT �  Set Tasks 
 
�  Interest  
 

�  Standard  
 
�  Homework 

�  Time �  Contribution 

��� �  RESPECT 
 

�  Self  
 
�  Interactions 

�  Belongings �  Other’s    
     rights 

�  Listening  
 
�  Stated Expectation 

��� �  RESPONSIBILITY 
 

�  Equipment �  Instructions �  Choices  

 
Description of Incident :   
 
 
 
 
 
 
 
 
 

PTO 
   

…. 
 
INCIDENT REPORT CARD                          LEVEL 5                                                   RED 
 
STUDENT: 
____________________________ 

TEACHER: 
______________________________ 

 

 
TIME:    __________   AM / PM 

 
LOCATION:  _______________________ 

 
DATE: ____/____/____ 

 
��� �   SAFETY   �  Equipment �  Personal     

    Space 
  

�  Movement �  Conflict 

��� �  EFFORT �  Set Tasks 
 
�  Interest  
 

�  Standard  
 
�  Homework 

�  Time �  Contribution 

��� �  RESPECT 
 

�  Self  
 
�  Interactions 

�  Belongings �  Other’s    
     rights 

�  Listening  
 
�  Stated Expectation 

��� �  RESPONSIBILITY 
 

�  Equipment �  Instructions �  Choices  

 
Description of Incident :   
 
 
 
 
 

PTO 
 



 

31 

INCIDENT FEEDBACK                 LEVEL 5                                               B Side  
 
STUDENT: 
 

PRINCIPAL/DP: DATE: 
              ____/____?____ 

 
APOLOGY: 
 

�  ORAL �  WRITTEN  

REMOVAL OF PRIVILEGE: �  PLAY �  SPORT �  OTHER 
 

SCHOOL COMMUNITY 
WORK: 

�  Litter Collection �  Grounds/Gardening �  Other 

DETENTION: 
(as per the Education Act 2006) 
    �  Completion of work 
    �  Responsible Behaviour     
        Worksheet 

�  Lunch-time 
    (20 minutes) 

�  After School (1/2 hr 
    with parental     
     permission). 

 

RESTITUTION: �    
PARENTS INFORMED: 
 

Date: ____/____/____ �  TEACHER �  PRINC/DP 

REFERRED TO POLICE: Date: ____/____/____ �  PRINC/DP  
SUSPENSION: �  1-5 DAYS �  6-21 DAYS –  

ALTERNATIVE 
 
PROGRAM 

RECOMMENDATION 
FOR EXCLUSION 

�  EXECUTIVE DIRECTOR   
     OF SCHOOLS 

OUTCOME:  

 
COMMENTS/OUTCOME: 
 
 
 
 
 
….. 
 
INCIDENT FEEDBACK                 LEVEL 5                                               B Side  
 
STUDENT: 
 

PRINCIPAL/DP: DATE: 
              ____/____?____ 

 
APOLOGY: 
 

�  ORAL �  WRITTEN  

REMOVAL OF PRIVILEGE: �  PLAY �  SPORT �  OTHER 
 

SCHOOL COMMUNITY 
WORK: 

�  Litter Collection �  Grounds/Gardening �  Other 

DETENTION: 
(as per the Education Act 2006) 
    �  Completion of work 
    �  Responsible Behaviour     
        Worksheet 

�  Lunch-time 
    (20 minutes) 

�  After School (1/2 hr 
    with parental     
     permission). 

 

RESTITUTION: �    
PARENTS INFORMED: 
 

Date: ____/____/____ �  TEACHER �  PRINC/DP 

REFERRED TO POLICE: Date: ____/____/____ �  PRINC/DP  
SUSPENSION: �  1-5 DAYS �  6-21 DAYS –  

ALTERNATIVE 
 
PROGRAM 

RECOMMENDATION 
FOR EXCLUSION 

�  EXECUTIVE DIRECTOR   
     OF SCHOOLS 

OUTCOME:  

 
COMMENTS/OUTCOME: 
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Appendix 9 
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_______________________________________ 

�
�� ������������������

 

For   ��� �  Safety  ��� �  Effort 

��� �  Respect   ��� �  Responsibility 

��'���������������������  

�
   

Signed:  _______________________ 

 

������-��� �
�'��
�
����

 
_______________________________________ 

�
�� ������������������

For   ��� �  Safety  ��� �  Effort 

��� �  Respect   ��� �  Responsibility 
    ��'���������������������  

�
   

Signed:  _______________________ 
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This School Responsible Behaviour Plan was developed through consultation with the school 
community through staff meetings and communication, parent meetings and communication and our 
Parents and Citizens Association general monthly meeting. 
 
Endorsed by 
 
 
 
------------------------------ ------------------------------ 
I McMaster   Mrs S Hooley 
Principal   President 
    P&C Association 
 
 
through our P&C Association’s General Monthly Meeting, held  05/09/2006 
 
 
------------------------------ 
Mr D Manttan 
Executive Director of Schools 
Fitzroy Central District Office 
Education Queensland 


